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St. Thomas Aquinas Catholic Church – College Station, Texas 

Music Director 
 

Classification:  Full Time 

Catholic Required:  Yes 

Reviewed Date: June 8, 2021 

Dept./Divisions(s):  Ministries 

Supervisor(s):  Pastor/Liturgy Director 
 

Ministerial Character 

The Pastor is the visible principle and foundation of unity in the parish (St. Thomas Aquinas Catholic 

Church – College Station, Texas) which the Bishop has entrusted to him.  He makes Christ’s mission 

present and enduring in the parish.  In order to fulfill his mission, the Pastor employs suitable, chosen 

collaborators (clerics, religious, or lay people).  He shares with them his mission and entrusts various 

responsibilities to them. 

Positions employed in St. Thomas Aquinas Catholic Church – College Station, Texas help to extend the 

ministry of the Pastor in particular ways as outlined in the job description.  Therefore, the employee in 

this position is closely connected to and assists the Pastor in the performance of his ministry and 

thereby engages in ministry for the Church. Direct supervision of day-to-day responsibilities is 

delegated by the pastor to the Liturgy Director. 

Job Summary:   

• Develops the parish music program through education and formation of cantors, choral groups 

and instrumentalists/accompanists. 

• Serving as a point of contact and coordinating all music-related activities for weekend Masses, 

special days, weddings/funerals, and all liturgical, para-liturgical and devotional celebrations 

with music to enable the community to have a lively and full experience of a faith-filled liturgy.  

These may include deanery and Diocesan events hosted at or by the Parish. 

• Coordinating all children- and youth-related music activities for Mass and other parish 
programs, working alongside the Youth Ministry Music Associate. 

• Teaches the STA Child Development Center’s preschool music classes. 

• Being responsible for copyright licensing/reporting and maintenance of organ and piano, as 
well as maintaining music practice room, music catalog, and choir/ensemble area of sanctuary. 

• Reviewing music with Liturgy Director as to music’s appropriateness to the liturgical settings 
and seasons. 

• Consulting the Pastor and Liturgy Director in matters related to liturgy and about the above 
duties. 

• Facilitate the development of choirs and choral groups related to above activities and vocation 
development. 

• Performing other duties or assignments that may be required by the Pastor and/or Liturgy 
Director. 
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Essential Job Duties: 

• Serving as a point of contact regarding music for the design/coordination of a comprehensive 
liturgical music program. 

• Selecting music and scheduling accompanists, cantors and choirs for all weekend Masses and 
special liturgies (Estimated time 3 hours). 

• Providing oversight at each weekend Mass: Saturday 5:30 p.m., Sunday 8:30 a.m., 11:30 a.m., 
5:30 pm, with 60 min. set-up before Mass and 15 min. clean-up after Mass.  (Est. time 9.5 hrs.) 

• Coordinating music for Special Days which include Holy Days of Obligation and other Special 
Feast Days as directed by the Pastor and Liturgy Director. (Time will vary.) 

• Conducting Regular Choir practices on Weekdays from 7:00 p.m. – 8:30 p.m., with 3 hrs. of 
preparation time before rehearsal.  (Estimated time = 7:00 p.m. – 8:30 p.m. plus 3 hrs. of 
preparation time = 4.50 hrs.) Sessions scheduled time may vary. 

• Conducting Regular Children’s Choir practice on Thursdays from 5:00 p.m. – 7:00 p.m., with 1 
hour of preparation time before rehearsal. (Estimated time = 5:00 p.m. – 7:00 p.m. plus 1 hour 
of preparation time = 3.00 hours.) Sessions scheduled time may vary. 

• Teaching Child Development Center music classes.  The actual timing of the classes to be set by 
the CDC Director.  Estimated time = 5 classes at .50 hours each plus 2.50 hours of preparation 
time = 5.00 hours.) 

• Providing cantor development program and related practices. 

• Performing other work such as developing worship aids as needed and assigned by the Pastor 
and Liturgy Director. (Time will vary.) 

Knowledge, Skills, and Abilities:  

• Proficient in playing piano and organ, in conducting, and in singing. 

• Excellent computer skills. 

• Exemplary communication skills (working well with adults and children alike, as well as high 

school students). 

• Flexibility to work with different choirs. 

• Ability to improvise on keyboard instruments as well as reading music. 

• Eclectic/versatile musical knowledge and styles including standard modern Catholic music, 

traditional hymns, and praise and worship style of music. 

• knowledge of chant/church musical patrimony a preference. 

• Working knowledge of basic sound system functions. 
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Minimum Qualifications: 

 Education and Trainings:  Bachelor’s Degree in Music or a related field required; Master’s 
degree preferred. 

 Experience:  3-5 years’ work experience in a Catholic Church or institution preferred. 

 Language:  English language skills required.  Bi-lingual (English/Spanish) a plus. 

Catholic Requirement: Basic understanding of Catholic liturgy and knowledge of different styles 
of liturgical music.  Must be a practicing Catholic in good standing. 

 Licenses/Certifications: 

• Must be certified in Diocese of Austin EIM within 90 days of employment and maintain 

certification throughout the employment period. 

• Valid Texas driver’s license. 

Mental / Physical Tasks: 

E Talking E Using personal computer 

E Listening E Sitting 

E Standing E Bending 

E Walking E Using church sound system 

E Grasping/holding E Playing piano and organ 

E Lifting/carrying E Conducting choirs 

E Moving heavy equipment E Singing 

E Driving E Coordinating musicians and cantors for 
Mass and special feast days 

E Using office equipment, stapler, 
telephone, copier, etc. 

E Choosing appropriate music for Mass 
and special feast days 

Working Conditions: 

• Employees of St. Thomas Aquinas Catholic Church – College Station, Texas are engaged in 

ministry and closely tied to the Pastor in the exercise of his ministry and obligations to the 

Church. 

• St. Thomas Aquinas Catholic Church – College Station, Texas is an at-will employer. 

• All buildings and vehicles owned by St. Thomas Aquinas Catholic Church – College Station, 

Texas are tobacco free. 

• Working in a fast-paced environment with priorities and plans that may change rapidly. 

• Working on weekends, evenings, and some holidays may be required. 

• Will be exposed to religious ceremonies, conduct, and speech, including Catholic Christian 

prayer and liturgical celebrations. 

• Will be required to adhere to dress codes and conduct standards, including but not limited 

to EIM standards of conduct in the workplace and outside of the workplace. 

• May be required to use personal vehicles to drive to other parishes or other off-site 

locations. 

• Traveling within and outside the parish to meetings and other events may be required. 

• Will be required to conform personal and professional activities to be consistent with and 

supportive of the mission, purpose, and moral teachings of the Roman Catholic Church. 


